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Rationale and Aims  

It is our belief, in Buckstone Primary School, that every child should be meaningfully 
involved in assessing their own learning, recognising their progress and identifying next 
steps. They are entitled to regular feedback from their teachers and support to ensure 
they become increasingly skilled in these areas to allow them to become “Lifelong 
Learners.” We also acknowledge that parents/carers play a key role as educators and 
are also entitled to regular feedback about their child’s progress.  

 

To meet these aims the staff of Buckstone Primary School have created a Personal 
Learning Process which is designed to: 

o Involve children in planning for their learning by providing regular 
opportunities for meaningful dialogue with their class teacher 

o Cover all curricular areas  
o Recognise and celebrate the child’s development in all four capacities  
o Support the child in identifying and collecting evidence of their learning  
o Give increased ownership of the learning process to the child  
o Recognise and record the child’s wider achievements  
o Include information from home about likes/dislikes and personal traits 
o Provide the key tools for regular communication with parents  

 

 

 



 

Personal Learning Portfolio Format  

A PLP is personal and individual to each child therefore PLPs may vary slightly according 
to the outcome of the child and teacher discussion of targets, wider achievements and 
the work a child selects as evidence. Some parts of the PLPs will be similar.  

The following describes the purpose and usage of each sheet.  

Front Cover  

Identification and information photograph to promote ownership.  

All About Me   

Provide useful information about the child. These will be completed as homework with 
parents during the first two weeks of the new school session.  

Children will be encouraged to include a photograph of their families /the people who 
live with them at home.  

Wider Achievements   

These sheets are an opportunity for the children to record wider achievements. These 
sheets will be unique and individual to the child and will be completed by the children, 
supported by school staff and parents. Where appropriate evidence (photographic, 
written or report) may be included.  

 

Language and Literacy/Numeracy and Mathematics Targets  

These sheets will be completed during quality discussion sessions between pupil and 
teacher on 3 occasions throughout the year for the Autumn, Spring and Summer terms. 
Teachers will discuss and agree targets and next steps with children during an 
allocated time. Targets should be SMART (specific, measurable, achievable, realistic 
and timed) so that children can easily identify evidence to support self-assessment of 
achievements.  

 

 

 

 



Evidence  

Evidence for each target should be collected throughout the period of the target. To 
ensure children are fully involved in this. The targets should be discussed /revisited 
during quality dialogue sessions between the child and the teacher. Staff should make 
clear which “learning intentions” are building towards each target. Evidence should be 
stored in the folders provided for each stage. Children will be encouraged to select and 
comment on the evidence they have selected. 

NB .The PLP will be regarded as the key source of evidence gathering. It is therefore 
appropriate to cut sheets from jotters, include worksheets, photographs etc. without 
the need for photocopying from jotters or other files. Photos are a valuable source of 
evidence and also build the enjoyment and ownership of the children. They are, 
however, extremely expensive to produce so should be small, low ‘pixel’ and on ordinary 
paper.  

 

Other Curricular Areas  

Annual targets will be discussed with the class. These targets are likely to be more 
general and thus evidence will be more reflective of opportunities and experience, 
ensuring skills progression and celebrate individual progression and achievement.  

Health and Wellbeing – PSHE, PE  

Expressive Arts – EA, Drama (including drama), Music  

Social Studies  

Science  

Modern Languages (for P6 and P7)  

Technologies – Technologies, ICT  

RME  

 

 

 

 

 



Star Moment   

These sheets are a way of identifying and recording children’s wider achievements. A 
supply of these sheets should be kept in each classroom and completed as required. 
Again they can include photographic evidence, copies of certificates etc. Children 
should be encouraged to complete these in the classroom setting; however, we welcome 
the involvement of parental help to complete these sheets with the children especially 
in the lower primary years. Star Moment sheets are also available on the website for 
parents/carers to download, print and complete. 

 

 

Assessment and Reporting  

Evidence is key to the assessment process and it is vital that the learner plays the key 
role in identifying and gathering this (Building the Curriculum 5)  

“How well am I doing?” – Each target sheet (other subjects) includes this section. Pupils 
should be encouraged to self-assess, on the basis of evidence gathered, using a method 
familiar to them – happy face, traffic lights etc.  

Teacher Comment – Termly for Literacy and Numeracy, yearly for other subjects, 
although comments may be built up during the course of the year.  

Parent Comment – Parents have a key role to play in curricular learning. Children and 
staff welcome input from parents and there is opportunity for this. We do encourage 
parents to comment.  

End of Session Review – Looking Back Looking Forward sheets.  

Academic Progress is reported via the teacher’s comments for individual curricular 
areas. Children and teachers together will identify effort made by the child in specific 
subject areas. This section gives the learner the opportunity to reflect on the year as a 
whole and identify areas on which they would like to work.  

Attendance and Punctuality – will include information for the whole session.  

Overall teacher comment and the next steps will summarise progress for the year and 
identify key next steps to ensure the best possible progress continues.  

 

 



 

Teacher’s Planning  

Teacher’s planning will be tied directly to PLP targets. The proformas will be used to 
identify the Experience and Outcomes and to note specific evaluations.  

 

Summary  

Our key aim is to produce a portfolio of learning with each child which is a working 
document giving an ethos of responsibility, a recognition of the importance of lifelong 
learning and a celebration of achievement, attainment and success. The portfolio will be 
“owned” by the children and can be added to as they see fit. At the beginning of each 
session the contents from the previous academic year will be sent home with the 
children.  The end of the session sheet will be retained in the child’s PPR.  

Completed PLPs will be retained from July for the new class teacher in August. 


